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The NCIA Board has implemented an online payment system for continuing education. We 
prefer that you use a credit card; however, you are still able to send in a check and the 
completed paper application if desired. 

All CEU sponsor and CEU renewal applications can be submitted and paid for by credit 
card by clicking on this link: https://nciapay.az.gov/.  

Attached below is the CEU-sponsor form and instructions on how to submit the form and 
payment using the new site.  

If you have any questions you can contact me at 602-542-5993 or 
elizabeth.bronold@aznciaboard.us. 

Sincerely, 

Elizabeth Bronold 
Project Specialist  

http://www.aznciaboard.us/
https://nciapay.az.gov/
mailto:elizabeth.bronold@aznciaboard.us


Continuing Education Course Application- Sponsor 
 

Sponsor Name: ___________________________________________________________________________________ 

Address: _____________________________ City: ____________________ State: _________ Zip Code: ____________ 

Phone: _______________________________ Email: ______________________________________________________ 

Contact Person: _____________________________________________________ Title: __________________________ 

This course is for: ☐  Managers         ☐  Administrators  

Teaching method:  ☐ Classroom ☐ Online ☐ Webinar ☐ Self-Study  ☐ Other: _________________

Title of Course: ____________________________________________________________________________________ 

Requested Hours: __________________ 

Subject Areas:   ☐ Statutes/Rules   ☐ Principles of Management    ☐ Psychology   ☐ Patient Care      
☐ Personal/Social Care    ☐Therapeutic/Supportive/Nutrition/Pharmacology/Disease      ☐ Resources   ☐ Patient Rights
☐ Quality Assurance   ☐ Ethics    ☐ Recordkeeping

Date Course Offered: _______________________________________________ Time: ___________________________ 

Location Address: __________________________________________________________________________________ 

Instructor: _________________________________________________________________________________________ 

Signature: ___________________________________________________________ Date: _______________________ 

Requirements: 
a. Copy of any examination that will be given to those who attend the continuing education;
b. Curriculum vitae of each instructor;
c. Agenda of the continuing education showing the hours of instruction;
d. Certificate of attendance that meets the requirements in R4-33-501(D);
e. Copy of any brochure prepared regarding the continuing education; and
f. $10.00 for each hour of continuing education

FOR OFFICIAL USE 

Course approval #: ______________________  Hours approved: ___________ Receipt #:  _______________________ 

Approved Date: ________________________  Expiration Date: _______________________ 

Approved by: ______________________________________________________________________________________ 

BOARD OF EXAMINERS OF NURSING CARE INSTITUTION ADMINISTRATORS AND 
ASSISTED LIVING FACILITY MANAGERS 

Revised 8/17/22



CONTINUING EDUCATION- SPONSOR 

You can submit your CEU sponsor application by following this link to the NCIA 
Board payment site: https://nciapay.az.gov/  

Select Continuing Education 

Revised 1/3/23

https://nciapay.az.gov/


Fill in the required information  

The cost at the end is generated based on how many hours are entered into the 
Total Course Hours category  

In the attachment section please attach any supporting documents. A list of 
requirements can be found on the CEU-Sponsor application form  

 

 

 

 

 

 

 

 

Then select Preview  

 

 



Next you will see a preview of your application  

 

Scroll down and you will see a break down of your payment that is due. The 
number you want to look at to verify that the payment is for the correct amount is 
the Total amount at the bottom. The total on the screen is $40 because I entered in 
4 hours of CEUs that I am requesting. 4 hours x $10 an hour = $40 

 

 

Then select submit 



When you click submit it will bring you to the payment page where you can enter 
in your credit card information.  

Click Continue  

 

 



Scroll to the bottom of the page and click Authorize 

 

 

 

 

 

 

 

 

 

 

 

 

When you have Authorized the payment, you will be taken to the receipt page. 
Press Continue.  



You will know your payment was successful when you see the blue circle with a 
white checkmark in it.  

You will receive an email with the receipt attached confirming your payment. 
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